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ACH | UPLOADING A NACHA FILE 

 

SELECT THE PAYMENTS TAB  ACH  CREATE ACH PAYMENT 

 
 

CHOOSE UPLOAD NACHA FILE AT THE TOP. 
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SELECT THE NACHA FILE YOU WANT TO UPLOAD. 

CLICK UPLOAD.  
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CHOOSE THE FREQUENCY AND THE EFFECTIVE DATE. 

DOUBLE CHECK THAT THE INFORMATION IS UPLOADED CORRECTLY. 
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CLICK REVIEW.  
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CLICK CONFIRM.  
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THE FILE HAS BEEN INITIATED AND IS PROCESSING. 

 
 

 


