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DASHBOARD | GROUPING ACCOUNTS

SELECT THE DASHBOARD TAB.
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DASHEOARD ACCOUNTS ~ PAYMENTS - RECEIVABLES ~ REPORTING ~  ADMIN ~

CLICK “MANAGE GROUPS”.
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My Dashboard

Accounts I 3 Manage Groups I

CLICK “CREATE NEW GROUP”.

Manage Account Groups x

Type to filter Q Create New Group

0 You can create up to 20 groups to display in the widget. Each group can have a maximum of 50 accounts
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TYPE IN GROUP NAME AND CLICK “ADD ACCOUNTS”.

Create New Group

Group Name: * ‘ TM Demo Group ‘E|

Add Accounts Cancel

CHOOSE THE ACCOUNTS FOR THE GROUP AND CLICK “ADD ACCOUNTS”.

Add Accounts

Group Name: TM Demo Group 1

Select accounts to add to the group below.

Unassigned Accounts

Type to filter

Account Number =

O

x¥ 6880 Checking

(] xxx6500 Checking

Viewing 1 - 2 of 2 accounts

Add Accounts Cancel
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Available Balance ©

$274.80

$225.20
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CLICK DONE.

Manage Account Groups x

Q Create New Group

0 You can create up to 20 groups to display in the widget. Each group can have a maximum of 50 accounts.

1@ TM Demo Group 1 (1) # Add Accounts | [l Delete Group

Account Number = Account Type = Available Balance =

1 36880 Checking §274.80 Remove

THE GROUP HAS BEEN CREATED.
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