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POSITIVE PAY | CREATE ISSUED ITEMS & FILE UPLOAD

SELECT THE PAYMENTS TAB - POSITIVE PAY > CREATE ISSUED ITEMS

B Msssage Cancor B umifiarions G -0t Tmas Laut Login: DE/Z2/2024, 0212 FM, CST ik H, bemmar@ 213 pihiast) -
DASHBOARD ACCOUNTS ~ PAYMENTS - RECEIVABLES ~ REPORTING ~ ADMIN ~
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TO UPLOAD A FILE, MAKE SURE THE UPLOAD FILE IS CHOSEN.

- Parkside Financial

BAMHK &4 TRUST

Create Issued ltems

1. Upload Issued items File 2. Manage [ssued Iltems 3. Review
() Manual Entry || (@) Upload File

Saved Format * Select a Saved Format w

Account @ Select Account

Select A File

Maximum file size-of 408

4, Confirmation
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CHOOSE YOUR SAVED FORMAT AND SELECT YOUR .CSV FILE.

CLICK UPLOAD.

- Parkside Financial

BAMK & TRUST

Create Issued ltems

1. Upload Issued tems File 2. Manage Issued ltems 3. Review

f Manual Entry I Upload File

Saved Format * I Positive Pay Upload Te  w I

Account @ Select Account

Select A File

Maximum file size of 403

Seiecied Nileiz)
PP Test Upload File.csv

Upload Cancel

4, Confirmation
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BANK & TRUST

REVIEW ALL ITEMS TO MAKE SURE THEY ARE UPLOADED CORRECTLY.

MAKE CHANGES IF NECESSARY.
CLICK REVIEW.

SMessagecentsr  BNotficstons  QCuOfTimas  LastLogin:08/22/2024,0212PMCST @4, buesmers712 pfbtest) «
‘\P Parkside Financial
BANK & TRUST DASHBOARD ACCOUNTS ~ PAYMENTS ~ RECEIVABLES ~ REPORTING ~ ADMIN ~
Create Issued ltems
T tplo ssed s i SERTSMMSISTNSY, 2 i 4. Confimation
Total Checks: 4
Type to fier a Total Amount: $10.00
Increment Check Numbers _ ]
Type & Account Number (Type) & Check Number & Date Issued & Chieck Amount & Payes & 4 AddRow
Check ~ | e126500 (checking) Q 100 Specific Date o202 v || 5100 Test 1 @
Check - 8126500 (Checking) Q 200 Specific Date 08/22/2024 w 5200 Test2 o
Check -~ 8126880 (Checking) a 300 Specific Date 08/22/2024 + 53.00 Test3 o
Check - 8126880 (Checking) Q 400 ‘Specific Date 08/22/2024 5400 Test4 + @
Viewing 4items.
=3 I o chages cae
CLICK CONFIRM TO COMPLETE UPLOAD.
© Cun-Off Times 4, 02:12PM, CST & Hi, bwerner8713 (pfbttest) ~
= Parkside Financial
vvvvvvvvvv DASHEOARD ~ ACCOUNTS +  PAYMENTS ~  RECEVABLES ~  REPORTING v  ADMIN ~
Create Issued ltems
1. Upload Issued ltems File 2. Manage Issued Items. m 4. Confirmation
Total Checks: 4
Type to filter Q Total Amount: $10.00
Tive ¢ Account Number (Type) & CheckNumber & Datelssued 4 Check Amount & Payee &
Check 8126500 {Checking) 100 08/22/2024. $1.00 Test1
Check 8126500 (Checking) 200 08/22/2024 8200 Test2
Check 8126880 (Checking) 300 08 /2212024 300 Tests
Check 8126880 (Checking) 400 08/22/2024 $400 Test4.
Viewng 4 ems
m I Back Cancel
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ITEMS WERE UPLOADED SUCCESSFULLY.

- Parkside Financial

BAMNK & TRUST

Create Issued ltems

1. Upload Issued tems File 2. Manage Issued ltems 3. Review 4. Confirmation

‘ ® success

Successfully processed 4 Positive Pay items.

Type to filier Q
Type ® Account Number (Type) @ Check Number &
Check 8126500 (Checking) 100
Check 8126500 (Checking) 200
Check 8128880 (Checking) 300
Check 8126880 (Checking) 400
Viewing 4 ftems

Upload/Enter Additional Issued ltems

TO CONFIRM YOUR UPLOAD, YOU CAN GO BACK TO THE PAYMENTS TAB AND
CHOOSE “ISSUED ITEMS ACTIVITY”. HERE, YOU CAN SEE THE ITEMS THAT WERE
UPLOADED.
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